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Convocation Section 
          :    25&06&201325&06&201325&06&201325&06&2013----    

    

    

Information regarding Urgent Degree Certificate /   Duplicate 

Degree Certificate/ Verification of  Degree Certificate 

 

�  Urgent Degree Certificate 

 Those who have passed final examination and those who want Degree / 

Diploma / Certificate on urgent basis. They should get the form Under 

Statue 548 (A) from the website (www.unishivaji.ac.in) and fill up the 

form manually, fix up one photograph on it and attach one photograph 

and attach copy of final year Statement of Marks, and DD of Rs. 2750- in 

favour of The Finances and Account Officer, Shivaji University, 

Kolhapur Payable at Kolhapur of any Nationalized Bank. All these 

document be sent to The Controller of Examination, Shivaji University, 

Kolhapur-416 004, Maharashtra (India). You will get the Degree 

Certificate within 40 to 60 days after receiving above documents. 

�  Duplicate Degree Certificate 

 Those who have received the Degree / Diploma / Certificates and those 

who have lost the Degree / Diploma / Certificates they should apply for 

getting the Duplicate Degree / Diploma / Certificates along with Original 

copy of the Police Complaint (FIR) regarding loss of Degree Certificate 

and affidavit on the Stamp paper worth Rs.100/- duly signed by Taluka 

Magistrate/Notary and copy of the Statement of marks / Degree 

Certificate. The DD of Rs. 1010/- in favour of The Finance and Account 

Officer, Shivaji University, Kolhapur Payable at Kolhapur of any 

Nationalized Bank. The application form is available on the above 

website. All these document be sent to The Controller of Examination, 

Shivaji University, Kolhapur-416 004, Maharashtra (India). They will get 

the Duplicate Degree Certificate within 15 to 20 days after  receiving the  

above documents. 

� Verification of Degree Certificate 

1. Application / Letter for verification of Degree Certificate. 

2. Copy of final year marksheet and degree certificate along with application 

be send to the “The Controller of Examinations, Shivaji University, 

Kolhapur”  
 

3. Fees Rs. 200/- per copy of degree certificate be paid in the form of DD of 

any Nationalized Bank in favour of the Finance and Accounts Officer, 

Shivaji University, Kolhapur  payable at Kolhapur, (Maharashtra).On 

receipt of above (1), (2) and (3) Verification report will be send by post 

on the address given. 
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Shivaji University, Kolhapur 

Information Regarding Degree Certificate 
Sr. 

No. 

Description Fees 

 

1 

 

a) Application for the Degree Certificate 

b) With Late Fee 

c) With Super Late Fee 

 

Rs. 250/- 

Rs. 350/- 

Rs. 850/- 

2 Application for the Urgent Degree Certificate 

 

Rs. 2750/- 

3 Application for Duplicate Degree Certificate 

 

Rs. 1010/- 

4 Attestation of Degree Certificate Rs. 200/-                
(for each copy) 

5 Verification of Degree Certificate 

 

Rs. 200/- 

 a) For Indian Agencies /Companies.  

 

Rs. 200/- 
(for each copy) 

 b) For Foreign Agencies /Companies 

 

Rs. 1000/- 

 c) Provisional/Special Certificate 

 

Rs. 100/- 

 

Information :- 

 

1) Convocation form will be available on university website 

      (online) in the month of June of every year. 

 

2) Application form for Urgent Degree Certificate as per 

    (548 A) is available on the website www.unishivaji.ac.in. 

 

3) Application form for Duplicate Degree Certificate is also 

     available on the website www.unishivaji.ac.in. 
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SHIVAJI UNIVERSITY, KOLHAPUR 
Application form for obtaining Duplicate Copy of the Degree Certificate 

 
To, 

THE CONTROLLER OF EXAMINATIONS, 

SHIVAJI UNIVERSITY, 

KOLHAPUR. 

 

Sub. : Issue of Duplicate Copy of Degree Certificate. 

 

Sir, 

The degree certificate detailed below, issued to me by the Shivaji University has been lost. I, therefore, request 

you to supply me with a Duplicate Copy of the same. The particulars are given below :- 

 

PARTICULARS 
1. Name in full : _____________________________________________________________ ______________ 

(beginning with surname in block letters) 

2. Mother's Name : ____________________________________________________________ ____________ 

3. Faculty/Course Name : _____________________________________________________________ _______ 

4. Seat No. : PRN. No : .______________________________________________________________________ 

5. Name of the College/Department : ____________________________________________________________  

6. Special Subject : _____________________________________________________________ _______-_____ 

    (Methods in case of B. Ed. ) 

7.Month & Year of the passing : _____________________________________________________________ _ 

8. Class/Grade Obtained : ____________________________________________________________ _______ 

9. Convocation No. _____________________________________________________________ ____________  

10. Date and month of the 

Convocation at which the degree has been taken : __________________________ _______________________  

11. Address for Posting the Certificate : _________________________________________________________  

: ________________________________________ Pin. ____________ ________________________________ 

12. Telephone No. / Mobile No. : _________________________________ _____________________________ 

13. Fee : Rs. 1010/- in the form of cash or D.D. 

 

 

     Yours faithfully, 

(Signature of the applicant) 

Date : 
-------------------------------------------------------------------------------------------------------------------------------------------------- 

FOR OFFICE USE ONLY 

Receipt No. ___________________ Date _____________________ Rs. ___________________ 

 

Checked and marked on the ledger.______________________       Register Sl. No. 

                                      

                                                                     Duplicate Copy of the degree certificate is written by _________________ 

Degree signed by                                                                                                               Read by __________________                             

                                                                                                                                          Checked by __________________ 

                                   

                                      Supdt.                             Asstt. Registrar                                    Dy. Registrar 

 
--------------------------------------------------------------------------------------------------------------------------------------------------- 

INSTRUCTIONS 

 
1. The Duplicate Copy of the degree Certificate will be issued once only. 

2. The fee for a Duplicate Copy of the degree certificate is Rs. 1010/-. including cost of form of 

    duplicate degree. 

3. Fees may be paid in cash in the University Office on all week days except second & fourth 

   Saturdays & holidays between 11.00 a.m. to 3.00 p.m. or sent by D.D. drawn on any 

   nationalized/scheduled Bank payable at Kop. in the name Finance & Accounts Officer, Shivaji 

   University, Kolhapur. 

4. Attested true copy of the statement of marks and a copy of lost degree certificate if available must be 

    attached with the application form. 

5. For the Duplicate copy of the original Degree Certificate, a candidate must submit an original 

    Affidavit on the stamp paper worth Rs. 100/- duly signed by Taluka Magistrate/Notary alongwith 

    Original copy of Police Complaint regarding lost of Degree Certificate must be attached with the 

    application form. (with registration no.and date) 
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SHIVAJI UNIVERSITY, KOLHAPUR 

 
nq¸;e ¼MqIyhdsV½ inohizek.ki=k ekx.kh vtkZlkscr :- 100@& P;k eqnzkad 

isijoj ¼LVWEi isij½ |ko;kP;k izfrKk i=kpk ¼vWfQMsfOgV½ uequk & 

izfrKk i=k 
eh&&&&&&&&&&o;o"ksZ&&&O;olk; &&&&&&&&&&&&&&&&&& 

jkg.kkj iw.kZ 

iRrk&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

vkt fn-&&&&&&&&;k fBdk.kh nsokph 'kiFk ?ksoqu lR; izfrKk i=k djrks@ 

djrs dh eh ojhy iR;kojpk @ ph dk;epk @ ph jfgoklh vlwu ek>s f'k{k.k 

&&&&& ;k egkfo|ky;krwu @ laLFksrwu @ fo|kihBkrwu&&&&&&&&&& gk 

vH;kldze &&&&&&&& ;k cSBd dzekadkus &&&&&&;k lkyh &&&&& ;k 

Js.khrwu iw.kZ dsysyk vkgs o ;k vH;kldzekps inohizek.ki=k &&&&& ;k 

lkyP;k inoh lekjaHkkP;k dkyko/khr Lohdkjys gksrs 

    rFkkfi  lnjps ewG inoh izek.ki=k xgkG >kys vkgs @ gjoys vkgs @ u"V 

>kys vkgs] R;kpk 'kks/k ?ksryk vlrk rs feGkysys ukgh rlsp] ;k 

inohizek.ki=kkpk  eh dksBsgh xSjokij dsysyk ukgh- lnjps ewG inohizek.ki=k 

feGkY;kl rs eh fo|kihB dk;kZy;kr lRoj tek djhu lnj izfrKk i=k 

f'kokth fo|kihB] dksYgkiwj ;kapsdMwu ekÖ;k &&&&&&&&&;k vH;kldzekps 

nq¸;e ¼MqIyhdsV½ inoh izek.ki=k feG.ksdkeh eh dsys vkgs  

    ojhy loZ ekfgrh [kjh o cjkscj vkgs- lnj ekfgrh [kksVh fdaok pqdhph uewn 

dsysyh ukgh- mijksDr lnj ekfgrh Hkfo";kr [kksVh@pqdhph vk<Gwu vkY;kl 

gks.kk&;k dk;|kizek.ksP;k f'k{ksl eh tckcnkj jkghu Eg.kwu dsys 

izfrKki=k vls - 

                              izfrKki=k dj.kk&;k O;Drhph lgh 

fBdk.k & 

fnukad & 

¼fVi & izfrKki=k gs T;k O;Drhps inoh izek.ki=k gjfoys vkgs R;kp O;Drhus 

djko;kps vkgs ;kph uksan ?;koh-½ 
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SHIVAJI UNIVERSITY, KOLHAPUR 
Format 

Format of affidavit on the stamp paper of Rs. 100/- to be 

submitted along with the application for Duplicate Degree / 

Diploma Certificate. 

Affidavit 
I-------------------------Age----------years, Occupation-------------Residing at 

Address-------------------------------------------------------------------------------------

----------------------------------------------------today date-------------------do 

hereby take oath in the name of God and state on solemn affirmation as 

under: 

          I state that I have completed my Education from -------------------------

--------college / institution / university and I have  passed ------------------ 

course with seat No. ---------- in the year-----------in ----------------class. 

Accordingly I was issued the Degree / Diploma certificate during the 

convocation held in the  year ------. But, I state that said original Degree / 

Diploma  certificate has been lost / misplaced and it is not traceable in 

spite of deligent/efforts and searches and also I state that I have not made 

any misuse of the Degree / Diploma certificate. I state that if I get the said 

Original Certificate, I will return the same  to the university office 

immediately. 

     I have made this affidavit for submitting to the university  office for 

issuing me the duplicate Degree / Diploma certificate. 

     Whatever, is stated above is true and correct to the best of my 

knowledge and belief. If it is found to be incorrect / false / wrong in future 

I will be liable for punishment under law. 

Solemnly/ Affirmed at -------------- 

On the date --------------- 

 

D E P O N E N T 
 


