






Welcome to

Anotation based Onscreen Evaluation Process 
GUIDELINES/INSTRUCTIONS



WEBLINK

• Enter the below mentioned Website Address in the Google Chrome 
Browser  of your Laptop/Desktop in your College

• https://suk.osdes.in/



Selective Colleges as Assessment Centers

 Infrastructure 

 work stations, internet 

 UPS,LAN,CCTV etc

 Mapping of Faculties Subject wise



Onscreen Evaluation Requirements:

• Laptop (or) Desktop system
• Google Chrome Browser
• Internet Connection --- minimum of 10 mbps BUT SHOULD BE IN 

LAN
Note :
• Please don’t save your password in the chrome browser By default 

browser will ask you to save (or) never.. Click on never button
• Click on the allow popup button 
• For online assistance, please install “Any Desk” software in your 

Laptop (or) Desktop 



LINK TO YOUR MOBILE THROUH SMS
• Dear Sir/Madam Start the Shivaji University Evaluation 

https://suk.osdes.in/ SUK DEC24, User id :957337922,Pwd:DEC24 Thanks 
&Regards Magexam

• USER ID :  YOUR MOBILE NO.(eg: 9573379292 )
• PASSWORD(default) :DEC24 ( eg: DEC24)
then click on Send OTP button.., you will receive OTP to your mobile , enter 

the OTP then click on Login button 
• Every time when we login, we need enter user id, password and OTP
• After you login , it will ask to change the password . Change the Password,  

login again with the changed password.
• If you  Login it will ask you to enter the Bank Details…enter the bank details 

then click on submit button.
• Click on the Login button to start the evaluation by entering  your 

credentials



To Sing-in enter your user id, and password,OTP, Evaluator(select from combobox)  and  then click Login button.

On successful login, you will directed to your home screen.



CHANGE PASSWORD



PASSWORD  UPDATED 



BANK DETAILS ENTRY FORM



This is your home screen, shown on successful login. 



Unique session ID



User name. Click to change password.



To view a summary of scripts you have valued, click the evaluation summary link



Evaluation summary report.



Close Evaluation Summary Report window to return to the home page.



Number of scripts valued in the day



List of  allotted subjects and only those subjects in which scripts are available for valuation.

Click either the Subject Code or the Description to begin evaluation.



Choosing a subject from the home page loads the evaluation page with the available script for valuation.



Please wait until the script images are loaded completely. This might take a few seconds.



The digital answer script occupies the main area of the evaluation page.  The pages of the script are arranged in sequence 
vertically.
Use the vertical scroll bar or the mouse scroll wheel while the cursor is on the script page to scroll through the script upwards 
or downwards.



Log out link



Script rotate clock wise and anti clock wise buttons



Script zoom-in and zoom-out buttons



Use this button for placing a “Right” mark on a particular place on the answer script.
For placing a “Right” mark on answer script:
Step1: Select “Right” mark  button available on the screen  using mouse left button 
Strp2: Place the mouse cursor where you want to place the right mark on the answer script,  then click the mouse left button.
For delete a “Right” mark on answer script:
If you want to remove “Right” mark   on the answer script place the cursor on the “Right” mark and click the mouse right 
button



Use this button for placing a “Wrong” mark on a particular place on the answer script.
For placing a “Wrong” mark on answer script:
Step1: Select “Wrong” mark  button available on the screen  using mouse left button 
Strp2: Place the mouse cursor where you want to place the “wrong” mark on the answer script,  then click the mouse left 
button.
For delete a “Wrong” mark on answer script:
If you want to remove “Wrong” mark  on the answer script  place the cursor on the “Wrong” mark and click the mouse right 
button



Use this button for placing a “Under Line” mark on a particular place on the answer script.
For placing a “Under Line” mark on answer script:
Step1: Select “Under Line” mark  button available on the screen  using mouse left button 
Strp2: Place the mouse cursor where you want to place the “Under Line” mark on the answer script,  then click the mouse left 
button.
For delete a “Under Line” mark on answer script:
If you want to remove “Under Line” mark on the answer script  place the cursor on the “Under Line” mark and click the 
mouse right button



Use this button for type a “Text” on a particular place on the answer script.
For typing a remarks on answer script:
Step1: Select “text” button available on the screen using mouse left button 
Strp2: Place the mouse cursor where you want to type  remarks and click the mouse left button. Enter your remarks using 
keyboard. 
For delete a remarks on answer script:
If you want to remove remarks on the answer script, place the cursor on the remarks and click the mouse right button



Marks selection tab, marks varies  from 0,0.5,1 to 20
To award  marks for a particular question ,select marks from marks selection tab. 
Use Left navigation button for decrementing and right navigation button for incrementing the marks on marks selection tab.  



Sequential page navigation buttons.  Click the button on left for previous page, and the button to the right for next page.

The current page number will be displayed in between the page navigation buttons.



Awarded Marks Summary table displays the marks awarded for each question, and the total marks for the paper.
Marks Awarding :
1.Enables specific question and sub-question selection for awarding marks. Click the appropriate green cell to select a specific
question for awarding marks.
2. Select the marks from “marks selection tab” using mouse left button and Place the mouse cursor where you want to place  
the marks on the answer script and click the mouse left button.
3.After awarding marks or marking the question as Not Attempted, the marks appear in the Awarded Marks Summary.
4.Marks to the question can be awarded in steps, by simply placing the additional marks to be given.
Marking pattern shows the pattern of awarding marks for the question. For example (2 + 0.5+1 etc.)



Awarded Marks Summary table displays the marks awarded for each question, and the total marks for the paper.
Marks Deleting :
1. Right click on the  marks  which you want delete from answer script. A pop up will be displayed , click ok to delete that 
marks. 



Current selected question and sub-question are displayed in the e-marking panel



Awarded total marks for the selected question are shown in the Marks Awarded box



Maximum Marks for the selected question are displayed against the awarded marks.

The system will show an alert on an attempt to award more than maximum marks to a question.



To mark the all questions as Not Attempted, click the ‘ALL NA’ link.

* All questions must be either awarded marks or marked as Not Attempted before submitting the script.



If you want to remove  “Not Attempted”, Select that particular question and click the ‘Remove NA’ link.

* All questions must be either awarded marks or marked as Not Attempted before submitting the script.



Click the View Question Paper link to display the question paper for the subject being valued in a separate tab.



When clicked, the ‘View Model Answers’ link will display the Scheme of Valuation in a separate tab.



The ‘Save and Submit Script’ button is enabled after the entire script has been viewed.



To cancel valuation without submitting current script and sign-out, click ‘Cancel Evaluation’ button, and confirm when 
prompted.



To raise an escalation about the current script, click ‘Escalate Script’ button



After choosing script escalation, select the reason for escalating the script.



Select ‘Blank Script’ when the entire script is blank.



When the displayed script does not belong to the shown subject, choose ‘Subject Mismatch’. 



To report a physical damage or missing or torn pages in the script, select ‘Script Not Good’ reason.



After selecting the escalation reason click ‘Submit’ button to escalate the script.



Clicking ‘Cancel’ will return to script evaluation without escalation.



When the script is completely loaded, the first question number is selected by default.

* Always check and select the first answered question number, before awarding marks.



All questions must either be awarded marks or marked as not attempted, before submitting the script.



A submitted script cannot be re-visited for revision or review.  Confirm when prompted to submit the current script.



THANK YOU!
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Frequently Asked Question (FAQ’s) 

on 

Onscreen Marking(OSM) 

 
 
 
 
 
  



1. How to register on the Portal for doing Onscreen Digital Evaluation? 
a. Registration should be done in the college 
b. Evaluation should be done from college near to you (or) teaching 

college, authorized by the Examination section 
 
2. What are the System Requirements for doing Online Evaluation? 

a. College Lab minimum of 4 or above- it should be connected in LAN 
             With internet connection connecting to the systems. 
b. Laptop (or) Desktop with i3 processor or above  
c. Ram- 4 GB 
d. Latest Google Chrome Browser 
e. Operating System – windows 7 (or)  above , preferably Windows 10 
f. Internet  Speed/Bandwidth – minimum 10mbps 

 
3. How to Start Evaluation? 

Faculties will receive an SMS to the Registered mobile number from the Board. 
SMS will contain the Website URL, Event name, user ID & Password. By providing 
these credentials faculties can Login to the Evaluation Portal. 
 Please don’t save your password in the chrome browser. By default 

browser will ask you to save (or) never. Click on never button 
 
4. How to Login? 

Visit the evaluation portal and select the Event from the Drop Down, enter your 
Teacher ID as User ID, enter your password given at point no. 2, enter the  OTP 
(received to your registered mobile), and  then click on Login button. 
On successful login, you will directed to home screen 
 

5. How many Answer Scripts will be given for Evaluation per day ? 
Maximum Answer Scripts will be 60 per day  

 
6. What are the Timings for doing Online Evaluation? 

The timings for Online Evaluation are 8.00 a.m to 8.00 p.m including 
holidays   (OR )  As per the convenient of the college 

 
7. Invalid Credentials while Login? 

Click on the Forgot Password button in the portal, then Select the Event 
from the Drop down, provide Teacher ID as User Id, then click on send 
Password button. Password will be sent to your mobile. By seeing this 
details you can login to the portal. 

 



8. Option not showing to enter OTP? 
It may be happened due to saving of password during first time Login to 
the portal. Delete the Saved Password from the  Google Chrome 
Browser by selecting the Settings button, upon which select the Auto fill 
button, then select the Password manager, down, you will find saved 
passwords, select the portal / link and right click on remove/delete. 
Close the browser and Login once again. Do not save the password when 
asked.  
 

9. What is the minimum & Maximum time for evaluation per script? 
  3 minutes is the minimum and 25 minutes is the maximum time. 
 
10. Answer scripts not matching with the Subject? 

Escalate the script by clicking on the Script Escalation button, in which 
select the Subject mismatch option then click on Submit button.  

 
11. Forgot my Password?  

Click on the Forgot Password button in the portal, then select the Event 
from the Drop down, provide Teacher Id as User ID, then click on Send 
Password button. Password will receive to your mobile. 

 
12. How to change my mobile number for Evaluation? 

Contact Examination Section/Appointment section. 
 
13. Showing all Blank Pages in Answer Script? 

In Google Chrome Browser, go to the settings, in which select the 
Privacy and Security button then click on select site settings go to 
contents then select each options of Images, java scripts, pop ups & 
redirects click on it. 

  
14. How to remove the allotted subject, if it is mapped wrongly? 

Contact the help line number (or) Examination section . 
 
15. Portal (or) website is not opening? 

Check the internet connection, if it is okay then please contact your 
internet service provider.  

 
 
 
 



16. Save and Submit Script button not Enabled? 
Ensure whether  
i) All the pages visited in the Script 
ii) For every main and sub questions (if any), the marks shall be 

Awarded or shall be marked as Not Attempted (NA) 
iii) Minimum time spent on the script should be 3 minutes  
 
If satisfied above 3 conditions, Scroll the mouse from the beginning of 
the script till it reaches to all the pages. 

 
 
 
17. How to escalate the scripts? 

Escalate the script by clicking on the Script Escalation button, in which 
select the Subject mismatch / Blank Script / Script not Good / Medium 
mismatch option then click on Submit button.  
 

18. Showing No more Scripts? 
I. Evaluation may be completed for the allotted subjects  

                             (or) 
II. Maximum Number of scripts reached on that Day.  

 
You are advised to login next day to proceed for valuation.  

 

19. User id was not authorized? 
 
Contact the help line number (or) Examination section. 

 
20. Showing Blank Scripts? 

Escalate the script by clicking on the Script Escalation button, in which 
select the Blank Script option then click on Submit button.  

 
21. Answer Scripts not visible for Evaluation?  

Escalate the script by clicking on the Script Escalation button, in which 
select the Script not Good option then click on Submit button.  
 

 
 
22. What I have to do if the system restarted due to power failure? 

Visit the evaluation portal, login once again and proceed for valuation.  


