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Shivaji University, Kolhapur 

Programme: B. Com. 

Level 4.5 Semester- I 

Course Code: SEC (C) - I 

SEC-I Accounting Skills Paper-I  

(Preparation of Vouchers)  

(Introduced from June 2024) 

Course Outcomes: 

After studying this course, students will be able to 

1. Understand meaning and nature of vouchers 

2. Prepare vouchers 

2 Credits 

 

50 marks 

(Semester end examination 40 and internal evaluation 10) 

Total 30 

hours 

Unit No. Course Content No. of 

Hours 

Unit-I Introduction to Vouchers and Preparation of vouchers 15 hours 

 Meaning of voucher, general contents of vouchers, precautions to be taken 

while preparing vouchers 

Preparation of vouchers regarding - 

a) Cash Receipts - Bills, Counterfoils, Receipts, Cash Memo etc. 

b) Cash Payments - Bills, Receipts 

c) Purchases – Material Requisition Notes, Tender / Quotation, Order, 

Goods Received Note, Credit Note etc. 

 

Unit-II Preparation of vouchers 15 hours 

 Preparation of vouchers regarding -  

a) Sales – Invoice, Account Sales, Goods Dispatched Note, Debit Note 

etc. 

b) Inter-department Transfers – Transfer Note 

c) Job Order 

d) Banking – Deposit slips, Withdrawal slips, Cheques, Demand Draft 

Challan, RTGS / NEFT Challan etc. 

 

Important Note – The medium of instruction and language of answer may be English or Marathi 

or mixed form of both the languages. (As it is SEC, the time of this course can be utilized as 20% 

for theoretical knowledge and 80% for practical exercises and experiential learning) 
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Reference Books Recommended: 

1. Kamal Gupta – Contemporary Auditing – Tata McGraw-Hill Publishing Company Ltd., 

New Delhi. 

2. S. V. Ghatalia (Indian Edition) - Spicer & Pegler’s Practical Auditing by Walter W. Bigg 

– Allied Publishers Private Ltd., New Delhi. 

3. B. N. Tandon - A Handbook of Practical Auditing – S. Chand & Co., New Delhi. 

4. B. N. Tandon, S. Sudharsanam, S. Sundharabahu - A Handbook of Practical Auditing – 

S. Chand & Co. Ltd., New Delhi. 

5. Jagdish Prakash – Auditing Principles, Practices and Problems – Kalyani Publishers, 

New Delhi. 

6. V. H. Kishnadwala, N. H. Kisnadwalla, M. V. Shetti - Auditing Principles and Practice – 

Sultan Chand & Sons, New Delhi. 

7. Dr. P. M. Herekar – Auditing – Ajab Publications, Kolhapur.  

8. Ravinder Kumar, Virender Sharma - Auditing Principles and Practice – PHI Learning 

Private Limited, Delhi. 

 

Nature of Question Paper 

Shivaji University, Kolhapur 

Programme: B. Com. 

Level 4.5 Semester- I 

Course Code: SEC (C) - I 

SEC-I Accounting Skills Paper-I  

(Preparation of Vouchers)  

(Introduced from June 2024) 

Time: 90 Minutes                                                                                                    Total Marks 40 

Instructions: 

1. Question No. 1 is compulsory 

2. Attempt any Four questions from Question No. 2 to Question No.6 

QuestionNo.1 a)Choose the appropriate alternative 05Marks 

 b) State True or False 03Marks 

QuestionNo.2 Preparation of Vouchers – Practical 08Marks 

QuestionNo.3 Preparation of Vouchers – Practical 08Marks 

QuestionNo.4 Preparation of Vouchers – Practical 08Marks 

QuestionNo.5 Preparation of Vouchers – Practical 08Marks 

QuestionNo.6 Preparation of Vouchers – Practical 08Marks 

Note - Printed and / or typed vouchers of different types will be provided to the students and they 

will be asked to prepare these vouchers. 
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Shivaji University, Kolhapur 

Programme: B. Com. 

Level 4.5 Semester- II 

Course Code: SEC (C) - II 

SEC-II Accounting Skills Paper-II  

(Registers of PACs and Credit Cooperative Societies) 

(Introduced from June 2024) 

Course Outcomes: 

After studying this course, students will be able to 

1. Understand the nature of various registers prepared by Cooperative Societies 

2. Prepare various registers   

2 Credits 

 

50 marks 

(Semester end examination 40 and internal evaluation 10) 

Total 30 

hours 

Unit No. Course Content No. of 

Hours 

Unit-I Introduction to Registers of PACs and Credit Cooperative Societies 15 hours 

 Introduction of various registers maintained by Cooperative Credit 

Societies and Primary Agriculture Cooperative Societies - Registers like 

Members Register (SabhasadYadi), Depositors Register (ThevidarYadi), 

Cash Book (Roj Mel or RojKharda), Ledger (Khatawani), Interest 

Register, Dividend Register etc. Specimen of these registers 

 

Unit-II Maintaining Various Registers 15 hours 

 Preparation of various registers with notional transactions of Cooperative 

Credit Societies and Primary Agriculture Cooperative Societies 

 

Important Note – The medium of instruction and language of answer may be English or Marathi 

or mixed form of both the languages. (As it is SEC, the time of this course can be utilized as 20% 

for theoretical knowledge and 80% for practical exercises and experiential learning) 

 

Reference Books Recommended: 

1. Kishor Nawale (2024), Primary Agricultural Credit Cooperative Societies (PACS), Lambert 

Academic Publishing. 

2. A. T. Vaze, Cooperative Banking and Credit Societies, Pragati Books Private Ltd.  
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Nature of Question Paper 

Shivaji University, Kolhapur 

Programme: B. Com. 

Level 4.5 Semester- II 

Course Code: SEC (C) - II 

SEC-II Accounting Skills Paper-II  

(Registers of PACs and Credit Cooperative Societies) 

(Introduced from June 2024) 

Time: 90 Minutes                                                                                                    Total Marks 40 

Instructions: 

1. Question No. 1 is compulsory 

2. Attempt any Four questions from Question No. 2 to Question No.6 

QuestionNo.1 a)Choose the appropriate alternative 05Marks 

 b)State True or False 03Marks 

QuestionNo.2 Preparation of Register – Practical 08Marks 

QuestionNo.3 Preparation of Register – Practical 08Marks 

QuestionNo.4 Preparation of Register – Practical 08Marks 

QuestionNo.5 Preparation of Register – Practical 08Marks 

QuestionNo.6 Preparation of Register – Practical 08Marks 

Note - Printed and / or typed Specimen of Registers of different types will be provided to the 

students with notional transactions and they will be asked to prepare these registers. 
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Shivaji University, Kolhapur 
Syllabus of  M.Com. 

Faculty of Commerce and 
Management Syllabus in 

accordance with NEP2020 
Introduced from AcademicYear2024-

2025M.Com–IISemester-III 
Title of Paper-Advanced Accountancy-Paper X (DSC-10)(MMA-X) 

Financial Management – Funds Management 
Course Outcomes 

After Studying this course, students shall be able to:  
1. Under stands ources of finances of any company 
2. Familiar with management of working capital 
3. Compute cost of each element of capital 
4. Under stand the meaning of leverages and compute both types of leverages. 

  
Total 60 Hours 4Credits 

 
Unit Contents No. of 

Hours 
I Sources of Finances 

Theory-Introduction, Financial Markets, Security Financing, Internal Financing, 
Loan Financing – Long Term loans – Brief information about the sources of term 
loans-Government Policy regarding term loans, Pecking Order Theory and signaling 
Theory, Venture Capital – Brief information of Venture Funds in India, Factoring –
Concept, Types and factoring in India, New Financial Instruments (Brief 
Information) 
 
Practical- Orgnise  Seminar of Students on Sources of Finances 

15 

II Management of Working Capital 
Theory-Meaning, Need, Types, Approaches for determining the working capital 
financing mix, Policies for Levels of working capital investment, Management of 
Cash–models, Management of Inventories, Management of Accounts Receivables, 
Management of Accounts Payables, Overtrading and Understanding 
 
Practical–Visit to any limited company and collect information about their working 
capital management. 

15 

III Cost of Capital 
Theory-Concept, Importance, Classification, Approaches. Problems in determination 
of Cost of Capital, Computation of Cost of Capital– practical problems 
 
Practical-Collect real information of any company either from website or by physical 
visit to a company and compute the cost of capital of that company. 

15 

IV Leverages 
Theory-Meaning, Types, Significance. Practical problems 
 
Practical–Collect real information of any company either from website or by 
physical visit to accompany and compute the costofcapital of that company. 

15 
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References 
1. Dr.S.N.Maheshwari, Financial Management Principles and Practice, Sultan 
Chand&Sons,Educational Publishers,New Delhi. 
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Shivaji University, Kolhapur 

Nature of Question Paper 
M.Com–II Semester-III 

Advanced Accountancy-Paper X (DSC-10)(MMA-X) 
Financial Management–Funds Management 

 
Duration: 3hours Marks:80 
. 
Instructions: 

4. Question number1 and 2 are compulsory 
5. Attempt any three questions from question number 3 to 6 
6. Use of Calculator is allowed 

Q.1a.Choose the appropriate alternative (10) 

b.True or false (6) 

Q.2 Short Notes (any 4 out of 6) (16) 

Q.3 Practical Problem (16) 

Q.4 Practical Problem (16) 

Q.5Practical Problem (16) 

Q.6.a.Shortproblem (8) 
b. Short Problem (8) 

(Theory questions 40% and Practical questions 60%) 



Format of Unit for SIM 
 

0.     Objectives  - (After studying this Unit you will be able to : 
 1.  Understand -------------------------------------------------------------- 

 2.  Explain ------------------------------------------------------------------ 
 3. Find relationship between --------------------------------------------) 

1.  Introduction    (Linking previous Unit with the present one)  

2.  Presentation of Subject matter.                                                                                                                                                                                                                  
2.1 Section – 1 

  Check your progress  - 1. (5-10 objective type questions) 

2.2 Section – 2 
  Check your progress  - 2. 

2.3 Section – 3 

  Check your progress  - 3. 
3. Summary: 
4. Terms to Remember   - (important terms in the Unit along  

             With their brief meaning) 
5. Answers to Check your progress - (1, 2, 3----------------------) 
6. Exercise     - (Long and short type questions as  

                                                                       would appear in the examination)  
7. Reference for further study  - (Written in APA Style) 
 ie: 

 Miller, D.W & Martir, K.S, (1967) The Structure of Human Decisions.  
New Jersey : Prentice Hall, Inc.  
Vohra, Dinesh K. (2004) Success is just 6 steps Away, Mumbai: 

 Jaico Publication. 
   

 
NOTE: 

Each Unit: 35 -40 Pages hand written or about 25- 30 pages typed A4 size paper  

UG Courses 

U.G. Courses



 

P.G. Courses


