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PGBUTR Section
Standard Operating Procedures(SOP)
[Stages: Ph.D. Programme: Admission to Result]

A. Inviting Intake Capacity from Approved Research Guide.

B. Ph.D. Admission Notification and Application Process

C. Admission Process

D. Allotment of Guide, Provisional Letter and Ehglblhty

E. REP Course.

F. Synopsis: Submission, Approval and Registration,

G. Annual Fee and Tdentity Card

H. Course work: Approval, Schedule, Examination, Result

I. Progress Reports & RAC approvals |

J. System Generated Reminder for Annual Fee and Progress Report
K. Student Request Proposals |
L. Pre-final Thesis Submission

M. Final Thesis Submission

N. Panel of Referee: RRC approval and Order of Preference -

O. Thesis Evaluation

P. Open Defense and Result

Q. Declaration certificate and Shodhganaga upload

Standard Operating Procedures (SOP)

A. Inviting Intake Capacity from Research Guide :

1. Before the commencement of each academic year (Two Year
and Five Months duration for said procedures) the PGBUTR
Section shall invite intake capacity from approved Research
Guide.

2. This intake capacity shall be obtained through the system.

3. Those Ph.D. guides attaining 57 years of age or those with
three years period of remaining service, shall not be allowed
to fill intake capacity, as per UGC Ph.D. Regulations 2022,

4. Subject wise data of intake capacity shall be verified with the
actual work-in-progress with respect to Ph.D. Students.

5. Guide intake shall be verified on the basis of:



Professor—8
Associate Professor- 6
Assistant Professor - 4

6. The subjectwise total intake shall be bifurcated in home and
other university category with 907 & 1074 quota,
respectively

7. Reservation policy shall be made applicable accordingly, so
as to notify categorywise available seats for each subject for
home and other university students, separately.

8. The total subjectwise/category wise intake capac1ty shall be
approved by the Special Cell.

9. The admission notification shall be dlsplayed only after
finalizing categorywme intake capacity for respective
‘subject.

B. Admission Notification:-

L.

2.

Prior approval of higher authorities shall be taken for
admission notification.

A brief admission notification for Ph.D. programme shall be
published in local news paper i.e. in news papers in three

districts viz. Kolhapur, Sangli, Satara. Similarly, it shall be

published in a state level and national level news paper, as
prescribed under rules.

. The admission notification shall be published in detail (in

Marathi and English) on university website.

. The said notification shall provide other information/

documents like Prospectus, Intake capacity, Detailed
Instructions, FAQs, etc.

. A link for online application shall be given alongwith website

admission notification.

C. Admission Process:-

1.

2.

Entrance test (written) shall be organized by the Examination
Section.

A student summary of online applications (valid applications
with fee) shall be provided by the computer centre to
examination section. |



. Timetable and Examination centers shall be decided by the

examination.

_ Hall ticket downloading facility shall be given by examination/

computer centre.

. A list of qualified candidates (Qualifying marks for entrance

test shall be as per rules) shall be published on website by the
computer centre, without declaring marks of entrance test.
Academic departments/RAC shall convene the interview of
such qualified candidates and communicate the interview
marks (confidential) through the system.

Examination/ Computer Centre shall pubhsh general merit list
of candidates on umver51ty Webs1te

.Guide Allotment, provisional letter and Eligibility:-
1.

RAC/ Acadmic Department shall undertake guide allotment
process as per merit and issue provisional admission letter to
students.

A student shall submit documents for provisional eligibility
along with fee.

. Eligibility section shall process the eligibility of respective

student and convey the same to PGBUTR Section.

4. RPE Course:-

1.

. A Ph.D. Student shall be required to complete RPE Course at

respective department, prior to confirmation of his/her Ph.D.
registration.

. Academic department shall arrange to conduct RPE course

work every year for the provisionally admitted students.

_ Examination section will organize the examination for RPE

course and declare the result accordingly

. Synopsis submission, approval and registration:-

A student shall submit synopsis within one month from the
date of provisional admission letter.

2. RAC/Academic  department shall arrange  synopsis

presentation of student alongwith his/her research guide at the
earliest and complete the process within one month.



5.P

6.

2.
3.

2.

3.

. If revision is suggested in synopsis, a student will have to

revise the synopsis and resubmit within one month.

A final approval of RAC shall be conveyed to PGBUTR
Section for final approval.

GBUTR shall arrange to convene meeting of RRC and get
approval to final registration/ synopsis and title of thesis.
PGBUTR shall issue a letter of registration.

. Annual fee and Identity card:-
1.

A student shall remit annual fee, immediately after the receipt
of registration letter.

Fine shall be imposed for late fee, as per rules.

A PGBUTR Section shall issue Identity card to student.

.Course work: Approval, Schedule, Examination and Result:-
1.

The academic department shall arrange to organize Ph.D.
Course work, every year.

The PGBUTR Section shall issue a circular to all academic
department for organizing Course work.

Academic Departments shall prepare time table of course work
and get approval of PGBUTR Section.

. The academic department shall notify the duration and time

table of Course work.

. The examination section to students and register accordingly

schedule the examination and declare the result.

. The Honorarium Bill/T.A.D.A. Bill shall be submitted to

PGBUTR Section for approval.

. Progress Reports and RAC approvals:-
1.

It shall be a prime responsibility of a student to submit/upload
progress report of his/her research at regular intervals of siX
months.

. Failurc to submit progress repots as stipulated by rules will

result in concellation of admission.

. It is mandatory for the academic department to convene

meeting of RAC for presentation of progress report, every six
months. '



4. The presentation of progress report is linked with further
activities in the Ph.D. software system. Therefore, academic
departments must arrange for progress report presentation,
every six months, without fail.

5. Further, the academic department shall regularly convene a
meeting of RAC for approval of synopsis, presentation of
progress report, presentation of pre-final thesis and scrutiny of
pre-final thesis, etc.

6. The proposals of title change and guide change shall be
addressed by RAC, as and whe due.

1. System Generated Reminder for Annual Fee and Progress
Report:- '
1. A system generated reminder of progress report for student is
facilitated.
2. There shall be a system generated reminder of annual fee for
information of student.

J. Student Request Proposals:-

Request Proposals Approving

| Authoring
Guide Change Proposal | RAC & RRC
Title Change Proposal RAC & RRC
Permission for Thesis Submission in | RRC
Marathi Language
Proposal for Extension RRC

a) Maximum duration for Ph.D. Thesis
submission is 6 years and 2 yeasrs
extension is granted to research student.
However total duration shall not
extened 8 years

b) For women and Physically disabled
student two more years of extention
may be granted, however total duration
shall not exceed 10 years




K. Pre-final Thesis Submission: -
L. Final Thesis Submission:- .
M. Panel of Referee: RRC approval and order of preference:-

1.

3.

4.

A research guide shall submit a list of panel of referees (5 experts,
out of university jurisdiction within Maharashtra state and 5
exerts from university out of Maharashtra state) in a sealed
envelope to the PGBUTR Section at the time of submission of
Pre-final thesis. -

The PGBUTR Section shall arrange a meeting of RRC for
approval to panel of referee.

The PGBUTR Section shall get order of preference from the
Hon’ble Vice-Chancellor for panel of referee suggested by RRC.
This procedure is to be carried out in time board manner, 50 as to
complete evaluation procedure within six months.

N. Thesis Evaluation:-

9.

The stages in thesis evaluation are as follows.

. Referces shall be communicated for their willingness to evaluate

the thesis. | :
After receiving acceptance, thesis shall be sent to the referees
(Internal & External)

_ After one month follow up shall be taken for obtaining evaluation

reports by email.
Keeping updates for obtaining all three reports, simutaneasly.

. If revision is suggested by one or both the referces evaluation

report shall be sent to research student and guide for revision.

. If case of rejection is suggested by one of the referees, next referce

on panel be invited for evaluation.

. In case, rejection is suggested by both the referees, the thesis shall

not be evaluated further.

When all the referees recommend for acceptane of thesis, Open

Defence committee shall be appointed with administrative
approval. |

The positive recommendation of Open Defence Committee shall
be considered for decalaration of result.

10. In case Open Defence committee, doesn’t submit positive report,

then Open Defence may be repeatedly arranged as per rules.
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Academic and Administrative Calendar — 2024-25

Tasktobedone/proposed
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Sr. Month Weekl Week2 Week3 Week4
No.
1 June 1. Subject wise Intake 1. RR.C. RR.C. 1. DisplaytheListof
from ResearchGuide/ (Researchand Recognition (Researchand ResearchGuideas  per
Research Supervisor Committee) Recognition Committee) Intake.
2. MeetingwithAll 2. PGBUTR Section Meeting 2. PGBUTRSection
Engg.,Pharmacy (For DepartmentalWork) Meeting (For
Colleges Departmental Work)
1/6/2024 3. BOR,BOII
7/6/2024 10/6/2024
24/6/2024
2 July 1. AdmissionProcess (as 1. Onlineapplication RoutineSection work 1. RA.C.
per UGC notification) (ResearchAdvisory Committee)
2. Synopsis of 2. PGBUTR Section Meeting 2. PGBUTRSection
M.E./M.Tech. / (For DepartmentalWork) Meeting (For
M.Arch./ M. Departmental Work)
Pharm. Circular 29/7/2024
3/7/2024
15/7/2024 22/7/2024
August R.A.C. 1. RoutineSectionwork RoutineSection work 1. R.R.C.
2. PGBUTR Section Meeting 2. BOD(Boardof
3/8/2024 (For DepartmentalWork) Deans) .
3. PGBUTRSection
Inward Engg. Pharmacy 12/8/2024 Meeting (For
Synopsis is 15 Aug. to 31% Aug. Departmental
20/8/2024 Work)
26/8/2024
4 September 1. MLE./M.Tech. / 1. Preparation/Query for 1. Interview 1. PGBUTRSection
M.Arch./ M. Entrance Test Schedule Meeting (For
Pharm. Synopsis 2. M. E./M. Tech./ 2. Preparation/ Departmental Work)
Scrutiny M.Text./M.Pharm. Query for
Committee Synopsis Circular Entrance Test 2. AcademicCouncil
3. PGBUTR Section Meeting 3. RAC
2.RR.C. (For DepartmentalWork) (General 3. BOR, BOII
4. RAC. Meritlist)
3/9/2024 9/9/2024 19/9/2024 23/9/2024
5 October 1. Ph.D. Course 1. RoutineSection work 1. Submission 1. To Mail letters to the
work Circular 2. Sorting of cases received for all cases students
2. RoutineSection work from RAC for for RRC.
Recommended for RRC
7/10/2024 15/10/2024 21/10/2024
28/10/2024
6 November 1. RoutineSection work PGBUTRSection RA.C. 1. RA.C
2. Ph.D. Coursework Meeting (For 2. PGBUTRSection
Approval Letters DepartmentalWork) Meeting (For
5/11/2024 Departmental Work)
26/11/2024
14/11/2024 18/11/2024
7 December 1. RoutineSection work 1. RoutineSection work 1. RR.C. 1. B.O.D.
2. Synopsis of 2. PGBUTRSection 2. RoutineSe 2. PGBUTR Section
M.E./M.Tech. / Meeting (For ction work Meeting (For
M.Arch./ M DepartmentalWork) DepartmentalWork)
Pharm. Circular
31272024 16/12/2024 23/12/2024 30/12/2024
PageNo.2...
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Tasktobedone/proposed
Sr. Month Weekl Week2 Week3 Week4
No.
8 January RoutineSection work | 1. RoutineSectionwork R.R.C. All Subject| 1. R.R.C.
3/1/2024 2. PGBUTR Section 2. PGBUTRSection
Inward Engg. Meeting (For Meeting (For
Pharmacy Synopsis DepartmentalWork) 22/1/2024 Departmental
is 1° Jan. to 31°' Jan. | 15/1/2024 Work)
3. BOR, BOII
30/1/2024
9 February 1. RAC 1. RAC RoutineSection 1. BOD
2. M.LE./M.Tech 2.PGBUTR Section work 2. PGBUTRSection
./ M.Arch./ Meeting (For Meeting (For
M. Pharm. DepartmentalWork) Departmental
Synopsis Work)
Scrutiny
Committee
5/2/2024 20/2/2024 27/2/2024
15/2/2024
10 March NewGuide 1. SENATE(regarding NewGuide 1. NewGuide
application Questions) application application
2. GeneralNotification 2. BOD
For the affiliated 3. PGBUTR Section
4/3/2024 colleges Meeting (For
3. As per UGC 18/3/2024 Departmental
NotificationPh.D.if Work)
any
4. NewGuide
application
5. RPE(Dependingon 28/3/2024
AdmissionProcess)
(As per after Guide
Allotment)
A) Research
&PublicationEthic
s (RPE) Pre-
registration
Coursework
B) Courseworkfor
Ph.D. Students
C) BridgeCourse
Circular (if
Applicable)
6.PGBUTRSection
Meeting (For
DepartmentalWork)
11/3/2024
11 April 1. RoutineSection 1. R.R.C. R.R.C. 1. RoutineSection
work 2.PGBUTR Section work
2. Ph.D. Course work Meeting (For 2. PGBUTRSection
Circular DepartmentalWork) 22/4/2024 Meeting (For
3/4/2024 15/4/2024 Departmental
Work)
29/4/2024
12 May 1. RoutineSection 1. RoutineSection B.O.D. 1. RoutineSection
work work work
2. Ph.D. Course 2. PGBUTR Section 2. PGBUTRSection
work Approval Meeting (For Meeting (For
Letter DepartmentalWork) Departmental
3/5/2024 15/5/2024 21/5/2024 Work)
30/5/2024
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